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Video Conference Reservation Form
Complete and return this form if you wish to host a videoconference.  This will act as a reservation since Bridge space is limited on a first-come-first-served basis(
	Date  of event
	dd /mm /yyyy

	Start time of event
	

	Event Title
	

	Duration of event
	


Connections will be made 10 minutes prior to start time.

More time may be required for larger groups
	Site #1 (organizer/host)
	

	IP address
	

	VCN room phone number (or moderator cell)
	

	Name of site moderator
	

	Number of participants (including moderator)
	

	Billing Information for Purchase Order.
	


	Site #2 (location)
	

	IP address
	

	VCN room phone number (or moderator cell)
	

	Name of site moderator
	

	Number of participants (including moderator)
	


	Site #3 (location)
	

	IP address
	

	VCN room phone number (or moderator cell)
	

	Name of site moderator
	

	Number of participants (including moderator)
	


	Site #4 (location)
	

	IP address
	

	VCN room phone number (or moderator cell)
	

	Name of site moderator
	

	Number of participants (including moderator)
	


	Site #5 (location)
	

	IP address
	

	VCN room phone number (or moderator cell)
	

	Name of site moderator
	

	Number of participants (including moderator)
	


	Site #6 (location)
	

	IP address
	

	VCN room phone number (or moderator cell)
	

	Name of site moderator
	

	Number of participants (including moderator)
	


	Site #7 (location)
	

	IP address
	

	VCN room phone number (or moderator cell)
	

	Name of site moderator
	

	Number of participants (including moderator)
	


Add additional sites as needed






Visit the Community Learning Centre website for a list of VCN locations and contact information for these sites.

www.learnquebec.ca/clc


