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How to set up a career resource centre 

Since students registered in POP will be actively gathering, selecting and evaluating documents and websites with respect to their career choices and related programs of study, the school’s career resource centre should be accessible and user-friendly.  Below are some guidelines to organizing such a centre.  The school guidance counselor or the GOAL Coordinator can also assist in this planning process.  

1.   Criteria to consider for the physical set-up:

· Space Allocation 

It is recommended that the career resource centre be located near the POP classroom.  If there is no room available, it can be integrated with the guidance counselor’s career resource centre.   In most schools, there is already a career resource centre in place with a well-defined system of classification.

· System of classification

· Availability to update information

· Age/group appropriateness

· Visual design – Materials should be organized in logical sequence

· Budget

· Availability of computers in the career centre 

2.  Criteria to consider for the content set-up:

Various systems of classification exist to organize print and electronic information in a career centre.  Here are some examples:

· By referring to the POP repertoire (www.repertoireppo.qc.ca) with sectors such as Agriculture, Arts & Culture and Business & Finance etc. Also, as students explore the various toolkits (physical and virtual tools), they can easily access materials available in the career centre.

· By referring to the National Occupational Classification (NOC) with its 9 categories such as Management, Business, Natural and Applied Sciences, etc. (http://www23.hrdc-drhc.gc.ca/), students can make links with different sectors of work and explorations.

· By referring to CURUS PLUS, a resource produced in French by the Éditions Septembre (www.septembre.com), there are 5 career families which encompass the world of work.  They include Living Materials (Le Vivant), Matter (La Matière), Human Sciences (L’Humain), Management (La Gestion) and Culture (La Culture).  Sub-categories are suggested for each family.

· Other systems of classification may be developed depending on the needs and interests of the school team.  Sections can be added such as career inventories, loans and bursaries, entrepreneurship, and GOAL-POP activities for students, teachers and parents.

· Students may want to assist in the organization of a visually appealing career centre.  Volunteers can be selected to ensure that the resources are regularly updated as well.  

It is important to code your material.  A color can be coded per section or sector of the career centre.  Within each sector or section, documents can be organized in alphabetical order or by subject such as Knowing yourself, Knowing the World of Work, Career Information, etc. Teachers may decide to create a loan system so that students can take out books for homework assignments or for career exploration.  Of course, this additional service requires more time management for the POP teacher involved.

This career resource centre can become a main reference point for all the members of the school team, administration and community, especially with respect to the development of partnerships, projects and cross-curricular activities related to POP.

3. Headings can include: 

· Career Information such as career profiles, handouts on occupations and testimonials
· Self-Assessment Information  

· Sector Council Information

· Job Trends

· Career Development activities for students and parents

· Work Search Information 

· Job Shadowing/Directories of employers

· A list of on-line resources including logbooks and the vestibule

· POP section for teachers and professionals such as pedagogical materials, toolkits, etc.

· Portfolios and guides for job shadowing opportunities

· GOAL-related materials and activities

· Other

Teachers from other subject areas may also want to access the career centre to make links with subject-specific areas, broad areas of learning, pathways, POP and optional courses.  Therefore, the centre may become a cross-curricular place for students and the school team to consult and to work together.  Collaboration with the school librarian is also recommended in order to complement her career development resource list.  
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