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Tips and tools

1.   Teaching suggestions:

Physical set-up:

· Computers placed around the perimeter of the room can facilitate teacher monitoring.

· Make sure your classroom is equipped for computers, with all necessary electrical wiring and internet access.

· Tables can be easily configured in a variety of ways to allow for more flexibility for activities, presentations, etc.

Routines: Because P.O.P. is very self-directed, it is important to provide some structure for students.

· Introductory lessons: help students familiarize themselves with the “POP Index”, class routines, self-reflections

· Use essential or guiding questions per class or per unit to drive students’ exploration

· Some pilot teachers found it very helpful to begin and end the class at tables in the centre of the room.

· Developing the habit of reflecting and writing in the journal needs to be practiced on a daily basis.

· Post an agenda of the day to remind students what is expected of them for each lesson

Building community: P.O.P. can be unsettling for some students, as participation can involve sharing personal feelings and values.  

· Get students involved in decision-making such as setting class rules, sharing common values, developing documentation and rubrics.

· Tribes activities are an excellent way to establish community within the classroom. www.tribes.com  

· Teacher needs to be a neutral party in the P.O.P. process, asking questions in order to provoke students to further reflect without feeling judged.

· One idea for encouraging students to develop attentive listening skills, especially during oral presentations by peers is to assign students roles to play (panel member, time keeper, scribe, etc.) and/or to include “audience skills” as a part of the rubric for presentations.

 Career exploration:

· For the first career exploration, students choose a career they are curious about, or they already have some knowledge about. Invite them to inquire about their favorite career later during the year, when they will be able to use a variety of tools. 
· Career exploration could be done by field of interest.
· Teacher can propose a model for the first career exploration, but students will be invited to develop their own career exploration plan.
· Students make connection with their career exploration and their personal profile. 
Evaluation for learning and of learning:

· Evaluation criteria are clearly presented to the students.

· Self-assessment and peer-assessment are done regularly

2.  Selecting a classroom:

· The POP can be taught in a standard classroom, but teachers have told us a big class which already has computer use is ideal.

· A class that formerly housed a laboratory is sometimes useful because of the table space.

· A former computer lab is ideal in many ways since the wiring (and the computers) are already present.

· A room with nearby space for a Career Resource Center is good; unless the CRC will be housed in the guidance area.

· Pilot schools with classes dedicated solely to POP were most productive as materials were always on hand.

· Access to the POP materials in between classes is essential.

· The POP class may be used by other classes in the Career Development domain, e.g. Entrepreneurship.

· Storage cupboards with locks on them to store the toolkits in are a good idea .

· It is good if the classroom can have a quite area with telephone access.

· Some teacher shave suggested that close proximity to the IT department works well.

· Also, that there be 2 separate areas for research and reflection.

3. Preparing secondary cycle 1 students: 

· Secondary Cycle One teachers can help their students prepare for POP by creating a climate of openness, acceptance and trust so that students feel comfortable sharing their experiences and reflections with others. Also, by encouraging them to develop a personal profile and by implementing GOAL activities.

· Recording data on a regular basis in a personal education plan, portfolio or logbook is a good idea. This data may include interest test results; abilities tests results; projects they enjoyed and experienced success with.

· Also: marks; grades; prizes; awards; anything that will clue them into their interests and what they’re good at so they can start an exploration more easily in POP class work can be executed and stored in a portfolio in e-pearl,  http://grover.concordia.ca/epearl/en/  and a portfolio can also be started on Career Cruising, www.careercruising.com.

· Students need to have a basic knowledge of the Quebec school system so they know which choices they will have to make by the end of Secondary Cycle one and two. They can also be told about the world of work, trades and occupations familiarity with certain web-sites is very advantageous for students heading into the POP course, e.g. www.hrsdc.gc.ca/en/gateways/individual/cluster/cp.shtml, and www.jobfutures.ca/en/home.

· Consider involving them to help with the career fair, if your school has one.

· Have students who have taken POP in Sec. 3 or 4 visit the Sec. 1or 2 class, or even aid and assist the teacher with a lesson on career orientation.

· Have current POP students visit the Cycle one classes to talk about POP.

· Students can benefit from participating in peer support groups designed to explore issues like self-esteem, peer counseling, etc. Also, activities such as peer tutoring can help students learn about themselves.

· Monthly meetings of a group of peer tutors, or even just once or twice during the term, can help students know themselves and identify strengths and weaknesses in working with others and as part of a team.

· Encouraging Sec. Cycle One students to work in teams and reflecting on their role in a group or team can help them develop valuable teamwork skills.

· Students can gain insight through their learning experiences both inside and outside the classroom to track how their interests and abilities change and/or stay the same. This is very important for fulfilling the competency, “Carries out a process of career exploration”; specifically the part about, “looks critically at his/her exploration process” these activities are cross-curricular and can happen in any class.

· Regular use of the Broad Areas of Learning to create a climate of contextualized learning is key.

· Other tools that Secondary Cycle one teachers help to prepare their students for POP are: the Real Game-Next Generation at www.realgame.ca ; Prelude at www.heliotrope.ca and looking at organizations like sector councils to see how careers change in today’s economy.

· It’s a good idea to make sure students have plenty of good, positive information about the POP course at course selection time.

· The above-mentioned solutions will not only prepare Sec. cycle one students for POP but will also prepare them to choose an educational path and also to choose other career development courses available to them.

4. Involving parents: 

· Parents may want to become involved in different aspects of the POP course as they may benefit from the learning of job-search skills.

· Or they can share their knowledge and expertise as guest speakers in the POP class, especially if they are alumni.

· Parents can act as a host employer to welcome their child or other students to their workplace for a career exploration activity.

· Parents need information about POP during specific times of the year; during curriculum night assembly in September or October and perhaps a supplemental assembly to inform them about their child’s choice of educational path just before course selection forms are sent home.

· Or have an information night hosted by teachers and students of the existing POP class for next year’s POP students; existing POP students can give testimonials.

· Parents can become involved in the career choice process by responding to interviews with their child about their occupation or profession.

· They can be invited to the school or Board’s career fair. If your school itself does not have a career fair, consider putting one on with your POP class and inviting parents to it.

· If your school Board has a Career Fair with an Open House time, consider encouraging POP students to visit the fair with their parents as part of their explorations.

· Ask a parent volunteer to help you compile a database of mentors and field experiences that have been useful and/or approved.

· Have a web page dedicated to parents for career exploration and POP.

· Ask parent volunteers for help setting up the Career Resource Centre.

· Ask parents for additional kit supplies.

· Don’t forget your Board’s policies regarding security clearances for all volunteers and insurance requirements for volunteer drivers.

5. Rural schools: 

· The POP course is in many ways an ideal course to be taught in a school culture that is not situated in a major urban centre. This is because so many of the POP tools are on-line.

· For example, on-line mentoring is available through Academos. Mentoring allows students to get an in-depth idea of what a specific career or sector is like. 

· Other mentoring opportunities may exist by accessing retirees and parents in the community.

· Alumni are excellent candidates for in-class speaking engagements about their work and education.

· Virtual visits to workplaces are a must as geographic distance may be long to get to an actual on-site internship.

· Students can explore virtual internships in some industries, such as IT.

· Teachers can work together and with the guidance counselor to arrange a day trip to an urban area that accomplishes several things: a visit to a CEGEP, a workplace, a Canada Employment Centre, etc.

· Parents may want to become involved in different aspects of the POP course as they may benefit from the learning of job-search skills.

· Parents can act as a host employer to welcome their child or other students to their workplace for a career exploration activity .

· Parents can also be accessed as volunteer drivers, as long as they meet the Board’s requirements for insurance and volunteer clearance.

· Working with existing government programs which may be in place in economically depressed areas is key.

· Students can gain self-knowledge through using the tools on such sites as www.careercruising.ca, www.jobfutures.ca, www.hrsdc.gc.ca, etc.

· Students can also find out about the world of work on-line through http://jobfutures.ca, www.inforoutefpt.org, www.workapedia.ca, etc.

· Another important consideration is that, in rural areas, secondary schools may have many feewer schools with a wide range of students with varying degrees of academic readiness for POP when they arrive in Sec. Cycle 1 (see POP Tips and Tools sheet entitled, “ Preparing our Cycle 1 Students for POP).

· One advantage for POP in rural schools is often a smaller class size, which ensures more access to toolkits and other tools.

· Getting to know local community industries is key.

· Access opportunities in-school for work stages as much as possible.

· Getting acquainted with government organizations that provide services to youth and have youth employment mandates, e.g. Carrefour Jeunesse Emploi.

· See if your Board can support a “traveling” guidance counsellor to support all the POP classes.

6. GOAL guidance: 

· Work with parents of POP students to help them choose the correct path.

· Have an info. session on POP during the curriculum night or assembly in Sept. or Oct. (get the POP students’ help with this).

· Have a Pop booth during Open House or curriculum night (get the POP students’ help with this).

· If your school is rural, work with the POP class teachers to arrange a visit to an urban centre for the day which can include a CEGEP visit, workplace visit, Canada Employment Centre visit, etc.

· Get the POP students involved in planning and staging the Career Fair, if your school has one.

· Attend a governing board meeting and explain a bit about what the POP course is.

· Prepare a notice for grade 6 students during their orientation mini-day and/or have a kiosk to display POP and other Career Development course materials.

· See if the Tech.Voc. centres will accept student-for-a-day students from the POP classes in Sec. 3 because they often need to achieve their Sec 4 credits to get into these programs.

· Ask to have students from the POP class included in the annual tour of Technical Vocational Centers in your school Board, if such a thing exists.

· Sit on your school’s GOAL committee

· Help set up the school’s Career Resource Centre (CRC). You can help by

· Letting POP students and those from other option courses use your career resources if you’ve got a career resource library attached to your office;

· Working with the POP teacher to allow small groups of students into your office suite and assist them while they go through the resources. This can be done in conjunction with Career Week if you want or as needed throughout the year;

· Sitting on a school committee with other interested staff to set up a more comprehensive CRC in another area of your school;

· Sharing resources: CDs/DVDs, pamphlets, booklets, etc. all those print resources you get delivered to your office; order more copies for the CRC;

· Working with the POP teacher to identify students who can work as volunteers to staff the CRC to update info., supervise other students, etc. This can be an experiential learning activity for POP students, a stage for work-study students; a volunteer assignment for IBOs or work for your intern.

· Make yourself a resource to the POP class; show up and be prepared to act as a guide but remember the student’s learning is self-directed; if you’re not sure how to start this, prearrange a visit to the POP class, discuss the process of career exploration briefly and invite students who are “ stuck “ in their process to see you individually.

· Work with the POP teacher during class time to help students one-on-one if necessary when they are struggling to get started on an exploration.

· Assist the POP teacher planning for student visits to work-sites like Qc Manufacturer’s association visits, work stages, etc.

· If students are doing on-line interviews with potential mentors or just getting info about a specific occupation, the g.c. can facilitate an introduction.

· Help arrange CEGEP student-for-a-day visits for POP students.

· Work with the POP teacher around planning mini career fairs and visits from CEGEP reps or SRAM people; make sure the visits are accessible to POP students in Sec 4; consider making them accessible to POP students in Sec. 3.

· Read documents on the LEARN web-site
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