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Hey! Watch for my input throughout this planner. 
What I have to say may put you on the right track 
for your exploration process, so stay awake!

This planner focuses on the PLANNING of your 
career exploration process.

FOCUS: 
Planning 

Your 
Exploration 

Process

Competencies
1. Carries out a process of career exploration 		
2. Contemplates his/her learning and work possibilities
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This planner will guide you in your career exploration process. While exploring a career of your choice, you 
will follow a simple process called KPOP. Each page of this booklet will inform you what part of the learning 
process you are working on by highlighting one or more of the letters in KPOP.

Learning Process

Career exploration 
process

Keep this is mind...

Knowing   
yourself

• The point of Knowing Yourself activities is to make a connection be-
tween your traits, interests, strengths, weaknesses, passions etc. and 
the career you are going to explore. 

• No exploration should be a random choice—you must be able to ex-
plain how your career exploration choice results from activities that help 
you get to know yourself a little better in the context of careers. 

• Each exploration you complete will also help inform you, a little more, 
with information about who you are.

Planning

• Planning is the key to a useful, fun and interesting career exploration. 

• If you learn to plan how to find out more about a career area, you can 
transfer this knowledge into each exploration you do, even years from 
now when you will be making decisions about what career to pursue. 

• Do not rush these activities, the more complete your plan is, the more 
likely you will enjoy and succeed in your career exploration process.

On-task

• On-task activities help you carry out your plan and document the in-
formation you are collecting about your career of choice. 

• The questions and graphic organizers will guide you to consider vari-
ous aspects and to find information from various sources. 

• At times you may be asked to work with classmates to collaborate on 
your work—much as people are required to do in many career fields.

Pondering

• Pondering is another word for reflection. You will be asked to pause 
and ponder at various points in your career exploration process. 

• The point of these activities is to help you consider how your explora-
tion process is developing, to redirect if needed, and to make sure you 
are aware of all the strategies that you are, or could be using to com-
plete a thorough career exploration. 

• Pondering can also take the form of a self-evaluation.

PLANNING



What did you find out about yourself?
	

If you had completed these surveys while in sec 1, 
how would your profile be different than what you 
found out now? How might your profile be different in 
sec 5?

Getting Started!

There are soooooooo many choices — where to begin your career exploration? You might be ask-
ing: How do I find out what I should focus on? How do I figure out what careers are out there?

In order to help you figure out which career area to explore you first need to figure out who you are!

Directions
1. With your teacher’s guidance, complete a few knowing yourself activities.
2. Come back to this page when done to do a little pondering on what you found out.

Ponder - Think About It

Based upon what you learned about yourself, how does this influence your choice 
of career to explore? Take a look at the next page in this booklet to help you sum-
marize some of what you learned about yourself and begin to think about how this 
can guide your career exploration.

K P O P
learning process
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You started to explore who you are, now it is time to put this information into 
action by planning your career exploration.  A well laid out plan will keep you 
focused on finding out the information you need. 

Steps to a Good Plan
1. Break Your Exploration Down Into Steps

YIKES! I don’t know what steps to take!

• Use the resources around you. Have you completed a previous exploration? 
If yes, then think about what steps worked well. 
• If not, put together the first few steps you think may work and then confer-
ence with a classmate or with the teacher. 
• Or, some people find it easier to begin at the last step of the exploration and 
plan backwards from there—ask yourself “What step came before this one?” 
• Use the Breaking it Down graphic organizer to help you begin your explora-
tion plan. 

TIP: begin each POP class by coming back to this page to keep you focused 
and to make adjustments to your plan, as needed.

2. Write Focused Questions
Before jumping ahead to researching—you need to think about what you want to find out. Write out a few 
questions you have about the career you are exploring. Use the Using Information graphic organizer to jot 
down your questions.

3. Vary the Resources You Use
At some point in your exploration you may be stuck—not finding information you need. You can plan ahead. 
The Using Information graphic organizer guides you to think about what information you are gathering from 
various sources. 

4. Talk it Out

Write out the steps of the exploration process from day 1 of your exploration to the end.

Explain your plan to a classmate or the teacher. Sometimes talking a plan through gives you other 
ideas or points out some gaps in your plan. Also, you may get some useful feedback from the 
other person on how to improve your exploration plan.

Let the Planning Begin! K P O P
learning process
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Evaluation of Planning

Student Teacher

Time to Get On-Task!
• You have a plan—now put it into action! 

• Sometimes it is a challenge to keep track of all the information you come across in 
an exploration. Doing this is important. 

• Use the Common Threads 2 graphic organizer to help you keep track of the infor-
mation you are gathering. There are also a few blank pages after Taking Notes, for 
you to develop your own organization system to help you keep track of the information 
you are learning about the career you are exploring.

PSSST...
As you begin to learn more about the career you are exploring, keep in mind all 
those activities you completed to get to know yourself. Is there any connection 
between this career and your interests? your strengths? 

YIKES! 
Or, do you know that this is not the career for you now that you have found out a 
bit more. STOP your exploration -- go see your teacher. 

K P O P
learning process
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My Own Note Taking System
learning process
K P O P
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My Own Note Taking System
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Ponder - Think About It...

Before moving on with more research about your career of choice, it is time to 
stop, look back and think about how things are going up until now.

Why Ponder?
The whole point of pondering or reflecting is to become aware of the actions, thoughts and strategies you 
used so that you can:

a) become aware and keep doing what works well as you continue your exploration

b) adjust and make improvements now, while there is still time left in this exploration

c) keep the goal(s) that you set in mind and see if you are on-track to reaching your goal(s)

Directions
Is your plan working well? Are you on the right track? In what way?

YES NO

My adjusted plan:

PSSST...

Now is a good time to re-read the evaluation criteria for this exploration.

K P O P
learning process
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Putting it All Together

Knowing Yourself (								              )

Planning (         										               )

On-Task (											                )

Pondering (										              )

question

question

question

question
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