Summary of notes - Annual timelines for guidance counsellors and their integration of GOAL and POP 
Counsellors’ GOAL for supporting the Personal Orientation Program 

August
· Registration and intakes
· Grade placement (Bill 101) and referrals
· Course Selection

· New students/dossiers from feeder schools

· IEPs

· Staff meetings

· Career counseling

· Providing career development materials to teachers

· Meeting with parents with children in difficulty

· Guidance meetings

· Credit checks

· Summer school grade verification

· Orientation session for Secondary I students

· Grade promotion

· Preparation for POP and GOAL teams

· Scheduling 

· Planning and coordinating upcoming annual activities
September

· Inclusion activities for new school year

· Student files to complete

· Class visits to introduce the services

· Parent requests

· Organization of Career exploration and HOPS

· Parents’ open house

· Class visits

· School professionals visits – Secondary One

· Course changes

· Counselling with students

· Career Inventory (GROP) with Secondary V

· IEP and team follow-up meetings

· Planning career activities for the year

· Group testing

· September 30th deadline and codes to finalize

· CEGEP information sessions

· Certification requirements

· Career fair planning and meeting with staff
· Preparation of senior classes

· Engaging parents

· Coordination of supplemental exams

· Orientation sessions by level for new students

· Post-secondary choices (III, IV and V)

· Presentations on the school system

· Meet with at risk and coded Secondary One students

· Ongoing personal counseling

· Meeting with teachers regarding services

October
· Salon Education Emploi
· Organize field trips

· Classroom and individual meetings with Secondary V students

· Dissemination of information relating to post-secondary studies for Secondary V students

· Organize and coordinate Take our kids to Work

· Career Fair Planning (Canada Career Week)
· Personal counseling, see special needs students

· Invite speakers, class visits and career counseling

· IEP

· CEGEP guidance days,

· Committee meetings

· Crisis intervention

· Course changes

· Set up peer tutoring program

· Student tours/open houses

· Organize a calendar of events

· Parent/teacher interviews

· Crisis intervention

· Credit check

· PSAT

· Small group intervention

· Peer tutoring 

· Interdisciplinary meetings

· Vocational exploration (Volet 3) 

· Website updates

· Information session for parents with children in Cycle One 

November
· Personal counseling

· CEGEP open houses

· Testing

· Speakers/outside resources

· Promotion of vocational education programs

· Promotion of scholarships
· Parent Open houses

December

· workshops on social skills

· Exam anxiety

· Study skills

· Anger management

· Student transfers (throughout the year)

· Seeking outside resources
· Study skills

· Meeting students at risk

· Exam preparation/stress management

· Conflict resolution

· Individual and group mediation

· Classroom visits
· Updating career libraries

· Exam accomodations

January

· Secondary V class visits

· Application forms for CEGEP

· Promotion of vocational education programs

· CEGEP student visits

· Scholarships

· More personal counseling
· Academic advising

· Cegep and colleges in Québec and Ontario

· Job shadowing placements

· Entrepreneurship Forum

· Organize Student for a day activities

· Information session regarding post-secondary studies with Secondary V students

February

· CEGEPS – individual consultant and application forms

· Course selection

· Meeting students at risk

· Individual counseling for CEGEP applications

· Social skills training

· Course selections

· Formation of groups and clusters for career counseling
· Coaching students for auditions and interviews

· Individual meetings with Secondary V students

March

· Promotion of Career Cruising

· Secondary IV CEGEP information

· Promotion of vocational education programs

· Student for a day in CEGEP and vocational education centers
· Career Counselling with Secondary IV students

April

· Post CEGEP applications

· Classroom visits

· Workshops on motivation

· Report card verification

· Dealing with students who are not accepted in CEGP

· Loans and bursaries

· Information session for Grade 6 students and parents

· Articulation days for feeder schools

· Placement exams and tests
· Adult education visits

· Invite community resources such as HRSDC and Emploi-Québec

-    Meeting students who are waiting for the CEGEP responses.
May

· Post CEGEP applications

· Writing reports

· Referrals to other schools

· Case conferences

· Discussion of pathways with Secondary Cycle One students and parents

· Discuss and identify alternative programs

· Course selection 

· Career path (exit) survey for Secondary V students

· Visits to local industries

· Ongoing support and counselling

June

· Preparation for final exams

· Preparation for the graduation and awards
· Writing an annual report
· Credit verification

· Promotional meetings

· Summer school

