Team Skills Checklist

	Organizer
	
	Researcher
	
	Speaker and Recorder
	
	Motivator
	
	Time Keeper
	

	Skill
	Y
	Skill
	Y
	Skill
	Y
	Skill
	Y
	Skill
	Y

	Checks out understanding
	
	Use more than 2 sources
	
	Confident to talk to new people
	
	Looks for ways to compliment others

Example: Uses sentences like: You know who is good at that…

I saw that ….did it really well
	
	Is aware of task schedule
	

	Refer to the plan
	
	Use sources we find hard
	
	Polite and listen, taking notes at the same time
	
	Reminds teacher or learning resource to compliment student’s work.
	
	Assembles materials from other team members at appropriate times
	

	Keep materials ordered and clean
	
	Write references as we go along
	
	Keep progressive notes with dates and page numbers
	
	Asks teachers to bring in other learning experts in order to view the project process.
	
	Gives reminders to members to stay on task
	

	Check that final draft to make sure it meets criteria in the guidelines
	
	Use more than 2 types of sources
	
	Find original way of presenting findings
	
	
	
	Makes sure homework tasks are done and handed in
	

	Give homework tasks to team
	
	
	
	Make sure everyone is involved in final presentation and preparations
	
	
	
	Uses humor but stays firm to carry out job
	


Team Name: _______________________________

Project Name: ______________________________

